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Microsoft Word for Healthcare Documentation: A Guide for Transcriptionists, Editors, and Health
Information Professionals, Fourth Edition has been updated to include Word 2003 and 2007 and the
fundamental features of Windows XP and Windows Vista, along with more time-saving shortcuts to help
transcriptionists, editors, and health information specialists maximize their use of Microsoft Word and
increase productivity and profit. This is among the only books written specifically for medical
transcriptionists and other health information professionals by a medical transcriptionist. Geared to both
students and professionals, the text includes a full suite of ancillaries including a quiz bank, document
formatting exercises, sample templates, videos, and macros. The popular workbook that was formerly sold
separately is now integrated into the text.
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From reader reviews:

Cheryl Fisher:

The book Microsoft Word for Healthcare Documentation: A Guide for Transcriptionists, Editors, and Health
Information Professionals (Point (Lippincott Williams & Wilkins)) give you a sense of feeling enjoy for your
spare time. You should use to make your capable a lot more increase. Book can to be your best friend when
you getting stress or having big problem using your subject. If you can make reading through a book
Microsoft Word for Healthcare Documentation: A Guide for Transcriptionists, Editors, and Health
Information Professionals (Point (Lippincott Williams & Wilkins)) being your habit, you can get more
advantages, like add your personal capable, increase your knowledge about many or all subjects. It is
possible to know everything if you like start and read a publication Microsoft Word for Healthcare
Documentation: A Guide for Transcriptionists, Editors, and Health Information Professionals (Point
(Lippincott Williams & Wilkins)). Kinds of book are several. It means that, science book or encyclopedia or
other folks. So , how do you think about this publication?

Sheila Kilburn:

This book untitled Microsoft Word for Healthcare Documentation: A Guide for Transcriptionists, Editors,
and Health Information Professionals (Point (Lippincott Williams & Wilkins)) to be one of several books
that will best seller in this year, this is because when you read this e-book you can get a lot of benefit into it.
You will easily to buy this particular book in the book store or you can order it by using online. The
publisher in this book sells the e-book too. It makes you quickly to read this book, because you can read this
book in your Mobile phone. So there is no reason to you personally to past this publication from your list.

Jessica Adkins:

Often the book Microsoft Word for Healthcare Documentation: A Guide for Transcriptionists, Editors, and
Health Information Professionals (Point (Lippincott Williams & Wilkins)) has a lot of information on it. So
when you read this book you can get a lot of benefit. The book was authored by the very famous author. The
writer makes some research previous to write this book. This kind of book very easy to read you will get the
point easily after reading this book.

Michael Clements:

Are you kind of hectic person, only have 10 or maybe 15 minute in your morning to upgrading your mind
talent or thinking skill actually analytical thinking? Then you are experiencing problem with the book than
can satisfy your short space of time to read it because this time you only find publication that need more time
to be learn. Microsoft Word for Healthcare Documentation: A Guide for Transcriptionists, Editors, and
Health Information Professionals (Point (Lippincott Williams & Wilkins)) can be your answer since it can be
read by a person who have those short extra time problems.
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